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1.	LEARNING OBJECTIVES:
  
	a.	TERMINAL LEARNING OBJECTIVES:

		  (1) Given access to applicable financial systems, internet connectivity, appropriate staff, and operational requirements, manage a disbursing section, ensuring disbursing operations and financial reporting are in compliance with DOD FMR 7000.14-R. (3404-FSCL-1001, 3402-FSCL-2001)
		     (2) Given access to automated systems, internet connectivity, substantiating documents, and the references, process Miscellaneous Military Pay Order/Special Authorizations (NAVMC 11116), ensuring standards of accuracy for all transactions are met as outlined in DFAS-CL 7220.31-R. (3404-PAY-1002, 3402-PAY-2002)

	b.	ENABLING LEARNING OBJECTIVES:

		  (1) Given access to applicable financial systems, internet connectivity, appropriate staff, and operational requirements manage pay section workflow, ensuring disbursing operations and financial reporting are in compliance with DOD FMR 7000.14-R.  (3404-FSCL-1001e, 3402-FSCL-2001e)
		  (2) Given access to automated systems, internet connectivity, substantiating documents, and the references, process collections, ensuring standards of accuracy for all transactions are met as outlined in DFAS-CL 7220.31-R. (3404-PAY-1002e, 3402-PAY-2002e)
	  	  (3) Given access to automated systems, internet connectivity, substantiating documents, and the references, process deductions, ensuring standards of accuracy for all transactions are met as outlined in DFAS-CL 7220.31-R. (3404-PAY-1002f, 3402-PAY-2002e)
					











1.  COURT-MARTIAL FORFEITURES:  		

	a.	General Knowledge.

		(1)	A sentence to partial forfeiture of pay deprives a member of the amount of pay stated in the sentence.  The sentence applies for the number of months or days expressly stated.

		(2)	When a sentence includes forfeitures in addition to confinement (not suspended), the forfeitures will apply to pay (and allowances, if total forfeitures are adjudged) becoming due on and after the date the sentence is approved by the convening authority, unless the convening authority defers application of the forfeitures pending completion of further appellate review.

	b.	Forfeiture of allowances.  Allowances are forfeited only when a sentence by a general court-martial includes forfeiture of all pay and allowances.

	c.	Pay subject to forfeiture.  Forfeitures, other than total forfeitures, apply to:

		(1) Basic pay, based on the member's years of service, and

		(2) Career sea pay or Hardship duty pay, provided such pay continues to accrue after the effective date of the sentence.

		(3) An allotment made voluntarily. (This means that allotments can be terminated in order to collect a forfeiture.)


EXAMPLE

	A Cpl was awarded a forfeiture of $250.00 for 3 months, totaling $750.00.  Because of the forfeiture, the Cpl is now in an over- allotted status.  Member must terminate or reduce some of the allotments until the forfeiture has been collected.

	d.	Pay not subject to forfeiture.  Forfeitures, other than total forfeitures, do not apply to special (other than sea or hardship duty pay) or incentive pay.

	e.	Maximum amount that can be withheld.  By law, the maximum amount that can be withheld from a Marine’s pay is an amount equal to 2/3's of the member’s gross pay.

	f.	Taxes.  Forfeiture is a loss of entitlement to the pay involved.  Consequently, forfeitures are not taxed.  Compute the amount of pay to be forfeited before withholding for federal and state income and FICA taxes.  Compute taxes on the gross pay remaining after deductions of the forfeiture.

	g.	Reduction in grade.  If a member's sentence includes or requires a reduction in grade, apply forfeitures to the pay of the grade to which reduced.  (This means that the amount of the forfeiture cannot exceed 2/3 of the pay of the lower rank.)

	h.	Concurrent Forfeitures.  When two or more sentences require forfeitures for a concurrent period, the amount stated in each sentence is forfeited only for the specified period. If each forfeiture, resulting from a court-martial under the maximum forfeiture which could be imposed, is two-thirds of the pay subject to forfeiture, collect only two-thirds of the pay subject to forfeiture for the concurrent period. Following the concurrent period, pay is forfeited under the remaining sentence at the rate specified in the sentence for the time remaining in that sentence.



2.	 NON-JUDICIAL PUNISHMENT FORFEITURES:  	
	
	a.	General knowledge.

	  	(1) Under authority of Article 15, Uniform Code of Military Justice (UCMJ), authorized commanders may impose non-judicial punishment for minor offenses without resorting to courts-martial.

		(2) Non-judicial punishments that affect pay are forfeiture of pay, reduction in grade, or combinations of these.  Except as provided in chapter 49, of the DODFMR, provisions of chapter 48, of the DODFMR, relating to forfeiture of pay and reduction in grade by courts-martial also apply when such penalties are imposed as non-judicial punishment.

	b.	Limitations.

		(1)	Maximum Forfeiture of Pay.  The maximum forfeiture of pay that may be imposed under Article 15, UCMJ, is outlined in the Manual for Courts-Martial.  (Based on grade and position of the officer imposing the NJP.)

		(2)	Reduction in grade.  When punishment includes both reduction in grade, whether or not suspended, and forfeiture of pay, the forfeiture is based on the grade to which reduced. 
	c.	Effective dates.  Non-Judicial Punishment forfeitures and reduction in grade, if not suspended, are effective on the date the commander imposes the punishment.  If they are suspended, they become effective only if vacated.  Forfeitures of pay must not be applied to pay which accrued before the punishment was imposed.



3.	 COLLECTION OF FORFEITURES: 	 

	a.	Forfeitures.  Since forfeitures constitute a loss of entitlement for the pay concerned, they take precedence over all debts.  Charge forfeitures of pay, as approved and ordered executed, against a member's pay at the rate stated by the sentence until the sentence is fully satisfied.  Prorate the monthly rate of forfeitures on a daily basis for a portion of a month.


EXAMPLE

	LCpl Jackson was awarded a forfeiture of $100.00 for 2 months. Total forfeiture is $200.00 effective 200*0117.  For the month of Jan the deduction would be computed as follows:


	Forfeiture	$100.00
	Divided by	     30
	Daily rate	3.33333
	Multiply by number days	  x  14	1/17 to 1/30 (14)
	Deduction for Jan	$46.67


Deduction for Feb would be $100.00

Deduction for Mar would be the remainder of $200.00

	Daily rate	3.33333
	Multiply by number days	  x  16	3/1 to 3/16
	Deduction for Mar	$53.33

	b.	Non-Pay status.  During periods when a member is in a non-pay status, pay does not accrue; therefore, forfeitures cannot be applied.  Do not count such periods in computing the time during which pay is forfeited for a specific period.

	c.	Restoration to duty.  A member restored to duty following a non-pay status is again entitled to pay; therefore, forfeitures may apply.

	d.	Non-Collection due to administrative error.  Collect forfeitures not collected due to administrative error when the error is discovered.  Collection may be made for the forfeiture or for erroneous payments made during the period covered by the sentence.

	e.	Concurrent forfeitures.

		(1) Only court-martial forfeitures.  When two or more court-martial sentences require forfeitures for a concurrent period, the amount stated in each sentence is forfeited only for the specified period, computed on a daily basis, not to exceed the two-thirds rule.

		(2) Mixed courts-martial and non-judicial forfeitures.  When non-judicial punishment forfeitures run concurrently with partial courts-martial forfeitures, which are subject to the two-thirds limitation, the maximum total amount collectible is two-thirds of the pay subject to forfeiture.

		(3) Only non-judicial forfeitures.  For Navy and Marine Corps members, non-judicial forfeitures do not run concurrently.  If such forfeiture is imposed while a prior forfeiture is still in effect, it will not commence until the prior forfeiture is completed.



4.  SUSPENSION AND CANCELLATION OF FORFEITURES:  	

	a.	Death or Separation.

		(1) The death or discharge of a member under a suspended sentence operates as a complete remission of any sentence.

		(2) Discharge, release from active duty, or death of a member under sentence to forfeiture cancels any portion of the forfeiture which would extend beyond the date of discharge, release or death.

	b.	Vacation of suspension.  When a suspension of a forfeiture is vacated, the uncollected forfeiture is revived and proper for collection, effective the date of the vacation of the suspension.




EXAMPLE

	A PFC was awarded a forfeiture of $250.00 a month for 2 months effective 20**103.  On 20**218 the PFC was discharged.  The collection would be as follows:

Forfeiture $250.00 divided by 30 = 8.33333 (daily rate)

	Daily rate forfeiture	8.33333
	Number days 1/3 to 1/30	 x   28
	Deduction for Jan	$233.33

Forfeiture $250.00 divided by 30 = 8.33333 (daily rate)

	Daily rate forfeiture	8.33333
	Number days 2/1 to 2/18	 x   18	(date of discharge)
	Deduction for February	$150.00

The remainder of the forfeiture is canceled due to discharge.



5.  SERVICEMAN'S GROUP LIFE INSURANCE (SGLI): 	 
	
	a.	General knowledge.  Effective 1 September 2005, this program automatically insures every member against death for $400,000.00 while the member is serving full time active duty, or training on orders to duty not limited to 30 days or less.

		(1) Members who do not desire full coverage may elect in writing for an amount less than $400,000 in $50,000 increments or may elect to waive coverage.  The coverage will terminate the last day of the month that the member elects no coverage or a reduced amount, and the reduced amount will commence on the 1st of the next month.

		(2) If no elections are made, the member will automatically be covered for $400,000.00 of SGLI.

		(3) Members may change their election at any time.
		
		(4) Effective December 1, 2005, every member who has SGLI also has TSGLI coverage. This coverage applies to active duty members, reservists, funeral honors duty and one-day muster duty.

		(5) This benefit is also provided retroactively for members who incur severe losses as a result of traumatic injury between October 7, 2001 and December 1, 2005 if the loss was the direct result of injuries incurred in Operations Enduring Freedom or Iraqi Freedom. The rate for TSGLI is always $1.00.


	b.	RATES FOR SGLI AS OF JULY 1, 2006:  	

	$26.00 = $400,000.00	                         
	$22.75 = $350,000.00	
	$19.50 = $300,000.00	
	$16.25 = $250,000.00	
	$13.00 = $200,000.00	
	$9.75 = $150,000.00	
	$6.50 = $100,000.00	
	$3.25 = $  50,000.00


	c.	Monthly deductions are NOT prorated for partial month coverage.

	d.	Deductions start on the first day of the month member enters on active duty.  (Example:  Member enlists in the Marine Corps on 18 January.  Deduction is for the entire monthly amount.)

  	e.  Traumatic Injury Protection Under SGLI (TSGLI)
The Traumatic Injury Protection Program (TSGLI) under the auspices of the SGLI program provides payments to severely injured members who suffer a scheduled loss as a direct result of serious trauma, such as a loss of an arm or leg (see 38 CFR 9.20 (e)(7)). This monetary assistance helps the member and his/her family through an often long and arduous treatment and rehabilitation period.  Effective December 1, 2005, ALL members covered by SGLI program will be automatically covered under TSGLI. Members must decline SGLI coverage in order to cancel TSGLI.  The monthly rate for TSGLI is $1.00.

	f. Family Coverage Under SGLI (FSGLI)
Effective November 1, 2001, FSGLI automatically covers spouses and dependent children (insurable dependents) of uniformed service members. In order for the spouse and children to be eligible for family coverage, the service member shall be enrolled in the full-time SGLI coverage. Enrollment for members of the Uniformed Services is based on dependent information in the Defense Enrollment Eligibility Reporting System (DEERS). For Marine Corps members, enrollment is based on dependent information on the Marine Corps Total Force System (MCTFS).





FSGLI Rates:

	   Under 35
	$0.55
	$0.50
	$5.00

	35-39
	0.70
	0.65
	  6.50

	40-44
	0.90
	0.85
	  8.50

	45-49
	1.40
	1.30
	13.00

	50-54
	2.70
	2.50
	25.00

	55-59
	4.00
	3.70
	37.00

	60 & Up
	5.20
	5.00
	50.00






6.	 DEPENDENT DENTAL PLAN (DDP): 	  	

	a.	There are two monthly rates of deduction for this coverage. 


  Individual Coverage (1 depn)            Family Coverage

	$10.30 (effective 20120401)	$30.89 (effective 20120401)
	

	b.	Do not prorate DDP deduction.




7.  ARMED FORCES RETIREMENT HOME: 	 

	a.	An automatic deduction of $.50 is withheld from the following Marines pay:

		(1)	All enlisted members in the regular Marine Corps.

		(2)	All warrant officers in the regular Marine Corps & Limited Duty Officers (LDO).

	b.	Do not prorate Armed Forces Retirement Home.





 
8.  ITEMS SUBJECT TO WITHHOLDING OF FEDERAL AND STATE 	INCOME TAX:  
	
	a.	Taxable wages are as follows:

		(1) Basic Pay

		(2) Special Pay

		(3) Incentive Pay for Hazardous Duty

		(4) Lump Sum payment of accrued leave

			(a) Entitlement is taxed at the applicable percentage rate for Federal.

			(b) Entitlement is taxed at the applicable flat percentage rate in accordance with (APSM, Appendix D) for State Tax.

		(5) Separation Pay, Readjustment Pay or Severance Pay.

			(a) Taxed at the applicable percentage rate for Federal.

			(b) Taxed at the applicable flat percentage rate in accordance with (APSM, Appendix D) for State Tax.

		(6) Selective or Regular Reenlistment Bonus, to include applicable installments.

			(a) Taxed at the applicable rate for Federal.

			(b) Taxed at the applicable flat percentage rate in accordance with (APSM, Appendix D) for State Tax.

	b.	Pay that is forfeited by courts-martial sentence or NJP is a loss of entitlement and is not subject to federal/state income tax.

	c.	The "Montgomery G.I. Bill", reduces the member's taxable income for each month in which it is deducted. (DODFMR, Table 44-1)








9.  THRIFT SAVING PLAN (TSP)

	a.  TSP is a government-sponsored retirement savings and investment plan. Congress established the plan as part of the Federal Employees' Retirement System Act. Participation in the plan for military members was allowed by the National Defense Authorization Act for Fiscal Year 2000 as amended by the National Defense Authorization Act for Fiscal Year 2001 and was effective October 9, 2001. The plan offers tax deferral advantages similar to those offered by private corporations to their employees under 401(k) plans. The Federal Retirement Thrift Investment Board (Board), which operates the plan solely for the benefit of the participants and their beneficiaries, administers the plan. The Agency Technical Services (ATS) staff processes TSP data submissions from the submitting payroll offices. The Board issues TSP regulations via 5 Code of Federal Regulations (CFR), part 1600 and bulletins providing necessary guidance relating to TSP operations.

		b.  Contribution Limitations During the initial start up of the program, contribution limitations applied. The maximum amount a member could contribute by year through 2005 is listed below. Effective 2006, a member is authorized to contribute from 1 to 100 percent of their basic pay. 

NOTE: If a member elects to contribute from basic pay, then he/she are also authorized to contribute incentive or special pay (including bonus pay). 


Pay Period in Year   Max Percentage Allowable  Max Dollar Amount 

2002                            7                   $11,000 
2003                            8                   $12,000 
2004                            9                   $13,000 
2005                            10                  $14,000 
2006                       and after 100            $15,000











Example 8


Compute TSP for a Sergeant (> 4) with no special or incentive pay who has elected 7% of basic pay for TSP.  

	Basic Pay:	$2,487.60
	TSP:                7%


Step 1 – Determine the elected percentage of TSP.
TSP percentage = 7% of Basic pay

Step 2 – Compute TSP percentage.
$2,487.60 x 7% = $174.13

Step 3 – Compute taxable income.
$2,487.60- $174.13= $2,313.47

$2,313.47 is taxable

$174.13 (Non-taxable) is total elected to TSP 


Example 9

Compute TSP for a Gunnery Sergeant (> 14) with incentive pay who has elected 6% of basic pay and 5% of incentive.  

	Basic Pay:	$3,976.20
	TSP:                6%
    Hazardous duty:     $225.00
    TSP:                5%

Steps 1 – Determine the elected percentage of TSP.
TSP percentage = 6% of Basic pay and 5% of Hazardous duty pay

Step 2 – Compute TSP percentage.
$3,976.20x 6% = $238.57

$225.00 x 5% = $11.25

Step 3 – Compute taxable income.
$4,201.20- $249.82 = $3,951.38

$3,951.38 is taxable

$249.82 (non-taxable) is total elected to TSP.



10.  COMBAT ZONE TAX EXCLUSION:  		

	a.	All active duty members, for any month during which they qualify for combat zone tax exclusion, are exempt from paying taxes on the monies earned during that month, as prescribed in paragraph 440103, of the DODFMR, Vol. 7A., Chapter 44.

	b.	The termination date for tax exclusion cannot extend beyond the effective date specified in an executive order terminating the designation of the Combat Zone.

	c.	CZTE maximum cap.  	The maximum cap for CZTE is the amount of highest senior ranking enlisted (E9S) plus the Imminent Danger Pay (IDP).

		1).	Highest rate of basic pay for the senior enlisted member (E9S), effective January 1, 2010 is $7,386.30

		2).	If the Officer is entitled to IDP, a total of $7,611.30 ($7,386.30 (BP) plus $225.00 (IDP) is excluded from the gross monthly taxable income.



11.  FEDERAL TAXES:  	
	
	a.	Monthly taxable wages times twelve equals yearly wage.

	b.	Yearly wage minus the value of all exemptions equals annual taxable wage. Exemptions are located in Block 34 of the LES. (Effective 1 January 2008, the standard deduction for each exemption is $3,500.00.)

(On Slide #76)

	c.	Apply the result of this step to the appropriate table.  If block 34 of the LES reflects an "S", then use the single table: if it reflects a "M", then use the married table to establish the yearly tax.

	d.	Find where the taxable income falls within the table and subtract the excess.

	e.	Multiply the result by the given percentage and add to the pre-determined tax in the table.	 

	f.	Take yearly taxes and divide by twelve.  This gives you the amount of federal income tax to be withheld.


Example 1

Compute FITW for a sergeant (> 6) with no special or incentive pay claiming M-03 for federal exemptions.

	Basic Pay:	$2,662.20   
	Federal exemptions : M-02 (BLK 34)

Step 1 – Determine the taxable wages.
Basic Pay = $2,662.20

Step 2 – Compute annualized taxable wages.
$2662.20 x 12 = $31,946.40

Step 3 – Identify the federal tax exemption (block 34).
M-02 

Step 4 – Compute the standard deduction.
2 x $3,800.00 = $7,600.00

Step 5 – Subtract the standard deduction from the annualized wages.
$31,946.40 - $7,600.00 = $24,346.40

Step 6 – Locate appropriate tax rate from the tax table (Appendix D, APSM)



	If taxable income (less deduction) is:
	The amount of income tax to be withheld is:
	of excess over

	Over
	But not over
	
	

	$8,100.00
	$25,500.00
	$0.00 + 10%
	$8,100.00


 

Step 7 – Compute annual taxes by reading the chart from right to left.
Step 7a – Subtract “of excess over” amount from income.
$24,346.40- $8,100.00 = $16,246.40

Step 7b - Multiply resultant from 7a above by percentage on chart.
$16,246.40 x 10% = $1,624.64

Step 7c - Add the remaining amount (to the left of the percentage) to the answer from 7b.

$1,624.64 + $0.00 = $1,624.64


	Step 8 - Divide the annual taxes (Step 7) by 12 to arrive at the monthly tax amount. 
$1,624.64 ÷ 12 = 135.39
= $135.39

Example 2

Compute FITW for a lieutenant colonel (> 18) with no special or incentive pay claiming S-06 for federal exemptions.

	Basic Pay:	$7,982.40
	Federal exemptions:  S-06 

Step 1 – Determine the taxable wages.
Basic Pay = $7,982.40

Step 2 – Compute annualized taxable wages.
$7,982.40 x 12 = $95,788.80

Step 3 – Identify the federal tax exemption (block 34).
S-06

Step 4 – Compute the standard deduction.
6 x $3,800.00 = $22,800.00

Step 5 – Subtract the standard deduction from the annualized wages.
$95,788.80 - $22,800.00 = $72,788.80

Step 6 – Locate appropriate tax rate from the tax table (Appendix D, APSM)


	If taxable income (less deduction) is:
	The amount of income tax to be withheld is:
	of excess over

	Over
	But not over
	
	

	$37,500.00
	$87,800.00
	$4,867.50 + 25%
	$37,500.00




Step 7 – Compute annual taxes by reading the chart from right to left.

Step 7a – Subtract “of excess over” amount from income.
$72,788.80 - $37,500.00 = $35,488.80

Step 7b - Multiply resultant from 7a above by percentage on chart.
$35,488.80 x 25% = $8,872.20

Step 7c - Add the remaining amount (to the left of the percentage) to the answer from 7b.
$8,872.20 + $4,867.50 = $13,739.70

Step 8 - Divide the annual taxes (Step 7) by 12 to arrive at the monthly tax amount. 
$13,739.70 ÷ 12 = 1,144.975
= $1,144.98


	g.  FITW Year-To-Date (YTD) Totals
Block 34 of the LES contains several key data about wages and FITW:

· Exemptions
· Wages this period
· Wages YTD
· Federal Taxes YTD

		(1) Federal exemptions, which do not necessarily correspond to the member’s dependents, are selected by the member by submitting tax form W-4.  This data is used in conjunction with the tax charts in appendix D of the APSM to determine the member’s FITW. 

	(2) Wages this period reflects the total wages subject to FITW for the current period, in our case one month.  To compute the wages this period, add all pay that is taxable and subtract all taxable wage reducing items such as forfeitures and MGIB.

	(3) Wages YTD reflects the total of wages subject to FITW for the calendar year through the current month.  For example, a March LES would include the taxable wages from January, February, and March in the wages YTD field.

	(4) Like wages YTD, federal taxes YTD reflects the sum of all federal taxes withheld during the calendar year through the current month.

	(5) The YTD totals for FITW are reset at the beginning of each calendar year.



12.	 STATE TAXES:  		
	
	a.	General knowledge.

(1) The state in which a member claims for legal residence may tax compensation and other income regardless of the member's location.

		(2) Legal residence is designated at the time a member enters into the service.  Notification of a change of legal residence must be accomplished by DD Form 2058. (Administrative Form)

		(3) Withholding for compensation for military service which is subject to federal taxation is also subject to the mandatory withholding of income taxes on behalf of those states which have entered into an agreement for the purpose of such withholding with the Secretary of the Treasury.

		(4) State exemptions are in Block 33 of the LES.

b. Computation of State tax.

		(1) The tax table is broken down in seven areas, but all areas are not used in every state (so don't consider these as steps).

			A:	WAGES:  MINIMUM INCOME:

			B:	STANDARD DEDUCTION:

			C:	STANDARD EXEMPTION ALLOWANCE:

			D:	MILITARY EXEMPTION:

			E:	TAX CREDITS:

			F:	FITW CREDIT:

			G:	TAXATION TABLES AND PERCENTAGES:

		(2) The steps for each state are located at the bottom of each state computation worksheet under: "MONTHLY COMPUTATION".


NOTE:  Block 33 is filled out the same way as block 34 except it is for state wages and taxes, also when the state code is changed, block 33 is filled out as if it was January due to the new state code.
(ON SLIDE #98 blank)


[bookmark: OLE_LINK1][bookmark: OLE_LINK2]
13.  FEDERAL INSURANCE CONTRIBUTIONS ACT (FICA):	  
	 
	a.	General knowledge.  Members subject to FICA Tax:
Members appointed to, enlisted in, or inducted into any service, with or without component, are subject to FICA tax.  Included are members serving in a Combat Zone.

	b.	Taxable wages for FICA.

		(1) Basic Pay only.

		(2) The "Montgomery G.I. Bill", reduces the member's taxable income for each month, in which it is deducted.
(See note 1 of table 7-1-1, DODFMR, Vol. 7A.)

		(3) Pay that is forfeited by courts-martial sentence or NJP is a loss of entitlement and is not subject to Social Security tax or Medicare tax.

	c.	Amount of withholding for FICA.

		(1) Calendar year tax amounts are shown in Table 45-1 of the DODFMR, Vol. 7A.

		(2) FICA is deducted on a year to date basis at the rate of 7.65 percent.  This is broken down as follows:

			(a) 4.2% for Social Security.

			(b) 1.45% for Medicare.

		(3) Effective January 1, 2008, the maximum taxable wages for social security is $102,500.00.  

		(4) Effective January 1, 2008, the maximum social security tax is $6,324.00.



14.  DEDUCTION AND COMPUTATION OF SOCIAL SECURITY TAX	
	(APSM, Appendix D)

	a.	The monthly deduction of Social Security Tax is 6.2% in accordance with the DODFMR.

	b.	Social Security Tax and Medicare Tax are both computed on a Year-to-Date basis.

	c.	Computation of Social Security Tax is as follows:


SocSec Wages YTD (BLK 35)	0.00	(Previous LES) 
Plus Wages this period            
Taxable by SocSec	+1838.70
SocSec Wages YTD	1838.70
Multiply by the percentage	x   4.2%
SocSec Tax YTD	77.23
Minus SocSec Tax YTD (BLK 35)	-  0.00	(Previous LES)
Social Security Tax this period	$77.23	(Month of
			 computation)

	d.	The monthly deduction of Medicare is 1.45%.
		(Computed on a Year-to-Date basis.)

	e.	Computation of Medicare is as follows:

Medicare Wages YTD (BLK 35)	0.00	(Previous LES)
Plus Wages this period
Taxable by Medicare	+1838.70
Medicare Wages YTD	1838.70
Multiply by the percentage	x   1.45%
Medicare Tax YTD	26.70
Minus Medicare Tax YTD (BLK 35)	-  0.00	(Previous LES)
Medicare Tax this period	$26.70	(month of
			 computation)



15.  LIQUIDATION OF INDEBTEDNESS:  	
	
	a.	General knowledge.  There are times when Marines are overpaid pay and/or allowances.  When this happens it may cause the Marine to not get paid on payday.  To prevent the Marine from receiving a NO PAY DUE on payday, there may be a reason to establish a Liquidation of Indebtedness.

	b.	A Liquidation of Indebtedness allows a Marine to repay an overpayment over a period of time instead of all at once.

	c.	To establish a liquidation of indebtedness, a NAVMC 11061 needs to be filled out.

	d.	Pay.  "Pay" means the total of basic pay plus special pay and incentive pays, including enlistment and reenlistment bonuses, but does not include allowances.

	e.	Disposable Pay.  When used to calculate maximum allowable deductions, disposable pay is computed by deducting the following from "pay" of active duty members: FICA, Ret. Home, Forfeitures, FITW/SITW, DDP and SGLI.


EXAMPLE

	BASIC PAY	1427.40
	FITW	- 150.36
	SITW                                                    - 0.00 (FL)
	FICA	- 109.20
	DDP	- 11.05
	SGLI	- 28.00
	Ret. Home	  - .50
	DISPOSABLE PAY	$1128.29


NOTE:  Do not withhold voluntary allotments from these computations.  If the member has an involuntary allotment (Garnishment or Tax) then it must be withheld.








16.	 DELAYED CHECKAGE CONCEPT:  	
	
	a.	General knowledge.  The delayed checkage concept provides a means for notifying Marines of an impending one-time checkage before anything is withheld from their pay.  The delayed checkage process includes the following features.

		(1) Identifies the checkage.

		(2) Notifies the Marine on the LES of the pending checkage and contains a listing of the Marines rights in the matter.

		(3) Delayed deduction of the checkage, and informs the Marine when the deduction will commence.

		(4) Automatically establishes a liquidation schedule (906 remark) if the checkage amount is greater than one-third of the Marines disposable pay.  However, some checkages are not authorized for system-generated liquidation schedules.  See page 7-24 of the APSM.

		(5) Deducts the amount due following the delay period when the debt is greater than $50.00 but less than one-third of the Marines disposable pay.

		(6) Collects the amount due by monthly installments following the delay period when the debt is greater than one-third on the Marines disposable pay.

	b.	Delayed checkage transactions.  For a checkage to process under the delayed checkage concept features, it must be for an amount greater than $50.00.  Only the transactions contained in the APSM are processed under the delayed checkage process concept.  The finance officer is provided an override capability for out-of-balance accounts with a miscellaneous debit (TTC 693).

	c.	Collection.  All suspended checkages will be collected on the mid-month payday following the delay period.  If a Marine at any time desires to repay the debt by installments that differ from the schedule automatically established, report the stop delayed checkage liquidation (TTC 532) entry.  This will build a one-time checkage for the remainder of the indebtedness amount to be liquidated as of the last U&E date.  Then report the check liquidation of indebtedness (TTC 559) entry, containing the amount of indebtedness, and the revised monthly deduction rate.


NOTE:  Ensure that your monthly deduction rate does not constitute a token repayment schedule per the APSM par. 70307.8c.  Ensure both TTC 532 and TTC 559 process and post after the mid-month U&E.  Otherwise the MMPA will not be in balance and another overpayment could result.


STOP|DEL CKG LIQ-$   (1) .   /    (2)   |   (3)__

		(1) Original amount of the checkage.
		(2) Eight-digit effective date of the original transaction
		    that reported the delayed checkage.

		(3) Eight-digit date of termination (Use the date that you
		    report the transaction.  Do not use a future date.)
                                            

TTC/SEQ  559/000

CHEK|LIQ OF INDEBT-$   (1) .   ($  (2)  .  ) /  (3)  |    (4)__

		(1) Monetary amount of indebtedness.
		(2) Monthly amount of deduction.
		(3) Tax code of indebtedness (see appendix E APSM)
		(4) Eight-digit date finance officer establishes liquidation
            schedule.


	d.	When the system does not generate a liquidation schedule, this message appears on the LES:

"A $      .   CHECKAGE ED YYYYMMDD FOR              HAS BEEN SUSPENDED.  IT WILL BE DEDUCTED FROM YOUR YYYYMMDD PAYDAY.  LIQUIDATION SCHEDULES ARE NOT AUTOMATICALLY ESTABLISHED"

	e.	When the system generates a liquidation schedule (906 remark), this message appears on the LES:

"A LIQ OF INDEBT HAS BEEN GENERATED FOR THE $      .   SUSPENDED CHECKAGE ED YYYYMMDD.  THE 1ST MONTHLY DEDUCTION OF $      .__ WILL BEGIN ON YOUR          15 PAYDAY UNLESS AN ALTERNATE LIQUIDATION SCHEDULE IS ESTABLISHED BY YYYYMMDD.

	f.	Automatic Computation of Installments.  The checkage amount must exceed one-third of the net disposable pay before an automatic liquidation schedule will be established.

		(1) Net disposable pay available in establishing the automatic liquidation installment schedule is computed as follows; Basic pay plus any special/incentive pays, minus FICA, FITW (25 percent), the applicable SITW flat percentage rate, and SGLI.
		
		(2) The installment amount is established at one-sixth of the net disposable pay.  This amount will be no greater than the Marines normal pay (NORM) but no less than $100.00 minimum deduction.

		(3) The number of installments allowed the Marine is based on the Marine's EAS.  All liquidation schedules will stop the month prior to the Marines EAS.

	g.	Establishing an alternate liquidation schedule.

		(1) If the automatic liquidation schedule will cause severe financial hardship on the member, the Member may request an alternate liquidation schedule be made via their Commanding Officer.  If approved, the Member’s Commanding Officer will submit a NAVMC 11116 to the Finance/Disbursing Officer.  The NAVMC 11116 will contain the amount of indebtedness and the requested number of months to be paid back in.

		(2) The suggested monthly payback will be used as long as the amount does not fall below minimum payment of one-tenth of the member’s disposable pay.

EXAMPLE

	A PFC is indebted to the government by $600.00.  The automatic liquidation schedule would cause severe financial hardship.  The Commanding Officer requests an 8-month payback.

Member’s Disposable Pay	Member’s requested payback


BASIC PAY	1671.30
IDP              375.00                                      $600.00
FITW	      -150.36                             divided by     8          
SITW	- 0.00
FICA	- 109.20                       MONTHLY PAYMENT $75.00
DDP	-12.69
SGLI	- 26.00
TSGLI           -  1.00
Ret. Home	  - .50
DISPOSABLE PAY	$1747.05
Divided by           10
MINIMUM MONTHLY
PAYMEN          $174.71
The liquidation would be set up for $174.71 per month, because the minimum payment exceeds the member’s requested amount of $75.00 AND $100.00.

		(3)	Utilizing the TTC codes 532 and 559, listed above, stop the automatic liquidation schedule and start the new liquidation scheduled. 

17.  REFERENCES:

	a. DFAS-CL 7220.31-R Marine Corps Total Force Automated Pay
		Systems Manual (APSM)
	b. DOD FMR 7000.14-R, Volume 11B DOD Financial Management 
		Regulations, Reimbursable Operations, Policy and Procedures – 
		Working Capital Funds (WCF)
	c. DOD FMR 7000.14-R, Volume 7A DOD Financial Management 
		Regulation, Military Pay, Policy and Procedures
	d. JFTR, Volume 1, Joint Federal Travel Regulations, Uniformed 
		Service Members
	e. MCO P1000.6_ Assignment, Classification and Travel Systems 
		Manual (ACTSMAN)
	f. MCO P1080.40 Marine Corps Total Force System Personnel 
		Reporting Instruction Manual
	g. MCO P4650.37_ Marine Corps Travel Instructions Manual (MCTIM)
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