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I.  LEARNING OBJECTIVES.

    a.  Terminal Learning Objectives.  



(1) Given access to applicable financial systems, internet connectivity, appropriate staff, and operational requirements, manage a disbursing section ensuring disbursing operations and financial reporting are in compliance with DOD FMR 7000.14-R. 3404-FSCL-1001



(2) Given access to applicable financial systems, internet connectivity, supporting documents, and the reference, manage Disbursing Officers Daily Statement of Accountability (DD Form 2657) ensuring the Disbursing Officer account is balanced in accordance with DOD FMR 7000.14-R, Volume 5. 3404-FSCL-1002



(3) Given access to applicable financcial systems, internet connectivity, supporting documents, and the references, manage Statement of Agents Officer's Account (DD Form 1081) ensuring the account is balanced in accordance with DOD FMR 7000.14-R, Volume 5. 3404-FSCL-1005



(4) Given access to applicable financial systems, internet connectivity, supporting documents, and the reference, manage Disbursing Officer's Monthly Statement of Accountability (SF 1219) ensuring accountability is properly stated in accordance with DOD FMR 7000.14-R, Volume 5. 3404-FSCL-1007



(5) Given a physical loss of funds, an erroneous payment, or an overage, and the reference, process irregularities ensuring the process to adjudicate the irregularity is completed in accordance with DOD FMR 7000.14-R, Volume 5. 3404-FSCL-1008

    b.  Enabling Learning Objectives.



 (1)   Given access to applicable financial systems, internet connectivity, appropriate staff, and operational requirements manage fiscal section workflow ensuring disbursing operations and financial reporting are in compliance with DOD FMR 7000.14-R. (3404-FSCL-1001b)



(2) Given access to automated systems, internet connectivity, supporting documents, and the reference access the applicable automated systems ensuring the Disbursing Officer account is balanced in accordance with DoDFMR 7000.14-R, Volume 5. (3404-FSCL-1002a)

(3) Given access to automated systems, internet connectivity, supporting documents, and the reference process the business ensuring the Disbursing Officer account is balanced in accordance with DoDFMR 7000.14-R, Volume 5. (3404-FSCL-1002b)

      
(4) Given access to applicable financial systems, internet connectivity, supporting documents, and the reference access the applicable automated systems ensuring the account is balanced in accordance with DoDFMR 7000.14-R, Volume 5. 

(3404-FSCL-1005a)
      
(5) Given access to applicable financial systems, internet connectivity, supporting documents, and the reference process the business ensuring the account is balanced in accordance with DoDFMR 7000.14-R, Volume 5. (3404-FSCL-1005b)

      
(6) Given access to automated systems, internet connectivity, supporting documents, and the reference, access applicable automated system ensuring accountability is properly stated in accordance with DoDFMR 7000.14-R, Volume 5. 

(3404-FSCL-1007a)



(7) Given access to automated systems, internet connectivity, supporting documents, and the reference, process the business ensuring accountability is properly stated in accordance with DoDFMR 7000.14-R, Volume 5. (3404-FSCL-1007b)



(8) Given a physical loss of funds, an erroneous payment, or an overage, and the reference, access applicable automated system ensuring the process to adjudicate the irregularity is completed in accordance with DoDFMR 7000.14-R, Volume 5. 

(3404-FSCL-1008a)


(9) Given a physical loss of funds, an erroneous payment, or an overage, and the reference, review applicable references ensuring the process to adjudicate the irregularity is completed in accordance with DoDFMR 7000.14-R, Volume 5. (3404-FSCL-1008b)

II.  BODY 
1.  Statement of Agent Officer’s Account    
   
a. 
Purpose of the Statement of Agent Officer’s Account (DD FORM 1081)  




      
(1) The purpose of the DD form 1081 is to serve as a summary of cash transactions and receipt for cash and vouchers on hand between DOs and their agents officers (deputies, agents, cashiers, paying agents, and collection agents).

      
(2) The DD Form 1081 summarizes transactions for the period of duty covered by the turn-in.  The Disbursing Officer or primary deputy shall verify the DD Form 1081 when the deputy, agent, or cashier's account is settled. The verification includes an actual cash count.

    b. Preparation of the Statement of the Agent Officers’s Account (DD FORM 1081) by the Disbursing Officer    
      
(1)  Disbursing Officers shall prepare the DD Form 1081 in original and 2 copies to account for an advance of funds to an agent officer. (Deputies, cashiers, etc.)

      
(2) The Disbursing Officer and the agent officer shall place an "X" in the box provided opposite the "On Advance" statement as appropriate, to indicate that the form is to account for an advance of funds to an agent officer, and they shall complete the date and signature blocks to authenticate the statement shown opposite the box checked. The signed original and duplicate of the form shall be delivered to the agent officer.  The triplicate copy shall be retained by the DO pending the return of the signed original by the agent officer.
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(3) In the Deployed Disbursing System, choose reports and DD form 1081. Accept incoming DD form 1081 by pressing OK. 
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(4) Confirm DD form 1081, than save.
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(5) Continue with confirmation, press ok.
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(6) Save copy.
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    c. Prepartion of Statement of Agent Officer’s Account 

(DD FORM 1081) by Agent Officer                        
      
(1) The agent officer shall prepare DD Form 1081 in original and 2 copies to account for a return of funds and/or vouchers to the Disbursing Officer.

      
(2) The agent officer and the Disbursing Officer shall place an "X" in the box provided opposite the "On Return" statement as appropriate, to indicate that the form is prepared to account for the return of funds and/or vouchers to the Disbursing Officer, and they shall complete the date and signature blocks to authenticate the statement shown opposite the box checked. The signed original and duplicate of the DD Form 1081, with the funds and/or vouchers, shall be delivered to the DO.  The triplicate copy shall be retained by the agent officer pending return of the signed duplicate by the DO.

      
(3) In DDS, ensure 1081 is marked on return from correct user. 
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(4)  Ensure all cash is accounted for. 
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(5) All checks are accounted for.
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(6) Verify agent’s balance.
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2. THE DAILY AGENT ACCOUNTABILITY SUMMARY          
 
a.  Purpose of the Daily Agent Accountibility Summary 

(DD FORM 2665)  
      
(1) The DD Form 2665 is the prescribed daily accountability document to the DO for deputies, agents, and cashiers.

      
(2) The DD Form 2665 summarizes transactions for each business day.  In order for the DD Form 2665 to depict a continuous picture of the transactions affecting the accountability of a deputy, agent, or cashier, the first DD Form 2665 prepared after receipt of an advance from the DO shall show the advance, and the last DD Form 2665 prepared up to the time of turn in shall show the turn in.                                    

      
(3) The DD Form 2665 is a stand-alone document that provides a complete picture of the deputy, agent, or cashier's accountability transactions from day to day.

    b. Preparation of the Daily Agent Accountibility Summary 

(DD FORM 2665):  
      
(1) Every deputy, agent and cashier shall prepare a DD Form 2665 for each day business is transacted.  The DD Form 2665 is prepared in an original only and shall be a permanent record (typed or printed in ink).                     

      
(2) The DD Form 2665 is prepared daily in conjunction with the DD Form 1081. The DD Form 1081 is used as the covering transmittal document for submission of the DD Form 2665 to the 
Disbursing Officer.

	a. LINE NO.
	b. DESCRIPTION
	c. TODAY
	d. CUMULATIVE

	(1)
	ACCOUNTABILITY - BEGINNING
	
	

	(2)
	I

N

C

R

E

A

S

E

S
	ADVANCES
	a. CASH
	b. PREPOSITIONED CHECKS
	c. OTHER
	
	

	(3)
	
	VOUCHERED COLLECTIONS
	
	

	(4)
	
	TREASURY CHECK ISSUES
	a. VOUCHERED
	b. OTHER
	
	

	(5)
	
	TRANSFERS FROM OTHER DISBURSING OFFICERS
	
	

	(6)
	
	EXCHANGE GAIN ACCUMULATIONS
	
	

	(7)
	
	OTHER (Explain)
	
	

	(8)
	
	TOTAL INCREASES


	
	

	(9)
	GROSS ACCOUNTABILITY
	
	

	(10)
	D

E

C

R

E

A

S

E

S
	TRANSFERS TO OTHER DISBURSING OFFICERS
	
	

	(11)
	
	EXCHANGE LOSS ACCUMULATIONS
	
	

	(12)
	
	OTHER (Explain)
	
	

	(13)
	
	RETURNS TO PRINCIPAL
	a. PAID VOUCHERS
	b. DEPOSIT TICKETS
	
	

	
	
	
	c. OTHER (Explain)
	
	

	(14)
	
	TOTAL DECREASES
	
	

	(15)
	ACCOUNTABILITY - ENDING
	
	

	SECTION II – DISTRIBUTION OF AGENT ACCOUNTABILITY

	a. LINE NO.
	b. ELEMENT OF ACCOUNTABILITY
	c. ACCOUNTABILITY BEFORE TRANSFERS
	d. RETURNS TO PRINCIPAL
	e. ACCOUNTABILITY AFTER TRANSFERS

	(16)
	LIMITED DEPOSITARY
	UNITS
	RATE
	
	
	

	(17)
	CASH ON HAND (U.S.)
	
	
	

	(18)
	CASH ON HAND (Foreign)
	a. ACCOMMODATING
	UNITS
	RATE
	
	
	

	
	
	b. OPERATING
	UNITS
	RATE
	
	
	

	(19)
	PREPOSITIONED TREASURY CHECKS
	
	
	

	(20)
	NEGOTIABLE INSTRUMENTS (U.S.)
	
	
	

	(21)
	NEGOTIABLE INSTRUMENTS (Foreign)
	UNITS
	RATE
	
	
	

	(22)
	MILITARY PAY CERTIFICATES
	
	
	

	(23)
	PAID VOUCHERS
	
	
	

	(24)
	FUNDS IN TRANSIT
	
	
	

	(25)
	FUNDS WITH SUBAGENTS
	
	
	

	(26)
	DEPOSIT TICKETS (Not LDA)
	
	
	

	(27)
	DISHONORED CHECKS RECEIVABLE
	
	
	

	(28)
	CHECK OVERDRAFTS RECEIVABLE
	
	
	

	(29)
	LOSS OF FUNDS
	
	
	

	(30)
	DEFERRED VOUCHERS
	
	
	

	(31)
	OTHER (Explain)
	
	
	

	(32)
	TOTAL AGENT ACCOUNTABILITY
	
	
	

	SECTION III – LOCATION OF CASH/NEGOTIABLE INSTRUMENTS

	a. LINE NO.
	b. LOCATION
	c. CASH (Foreign Units)
	d. CASH (U.S.)
	e. PREPOSITIONED CHECKS
	f. MILITARY  PAYMENT CERTIFICATES
	g. OTHER

	(33)
	AGENT
	
	
	
	
	

	(34)
	DEPUTY AGENT
	
	
	
	
	

	(35)
	CASHIER
	
	
	
	
	

	(36)
	OTHER (Specify)
	
	
	
	
	

	(37)
	TOTALS
	
	
	
	
	

	2. NAME OF AGENT (Type or Print)
	3. ADDRESS OF AGENT (Type or Print)

	4. SIGNATURE OF AGENT


DD Form 2665, AUG 93 (EG)
	SECTION IV – MEMORANDUM AGENT ACCOUNTABILITY

	(38) DEPOSIT TICKETS ON HAND

	NUMBER
	AMOUNT
	NUMBER
	AMOUNT
	NUMBER
	AMOUNT
	NUMBER
	AMOUNT

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	(39) PAID VOUCHERS ON HAND

	THRU
	THRU
	THRU

	THRU
	THRU
	THRU

	THRU
	THRU
	THRU

	THRU
	THRU
	THRU

	THRU
	THRU
	THRU

	THRU
	THRU
	THRU

	THRU
	THRU
	THRU

	THRU
	THRU
	THRU

	THRU
	THRU
	THRU

	THRU
	THRU
	THRU

	NOT USED
	NOT USED
	NOTUSED

	
	
	

	
	
	

	
	
	

	(40) COLLECTION VOUCHERS ON HAND

	THRU
	THRU
	THRU

	THRU
	THRU
	THRU

	THRU
	THRU
	THRU

	THRU
	THRU
	THRU

	THRU
	THRU
	THRU

	THRU
	THRU
	THRU

	NOT USED
	NOT USED
	NOT USED

	
	
	

	
	
	

	
	
	

	(41) VOUCHERS RETURNED FOR CORRECTION (ON HAND)

	PAID VOUCHERS
	COLLECTION VOUCHERS

	
	

	
	

	
	

	
	

	(42) TREASURY CHECK STOCK ON HAND

	SERIES
	SERIES
	CONTROL STOCK

	THRU
	THRU
	THRU

	THRU
	THRU
	THRU

	THRU
	THRU
	THRU

	THRU
	THRU
	THRU

	THRU
	THRU
	THRU

	(43) AGENT REMARKS



c.  Preparation of the Daily Agent Accountability Summary 

(DD FORM 2665 IN DDS

      
(1) DD form 2665 automatically generated when return 1081 is processed. Verify everything prior to finalizing report.
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3.  THE DAILY STATEMENT OF ACCOUNTABILITY           
   
a.  PURPOSE OF THE DAILY STATEMENT OF ACCOUNTABILITY (DD FORM 2657)  

      
(1) The DD Form 2657 summarizes the amounts the Treasury would look to recover from the DO if the DO ceased operations on that day.  

      
(2) Documents representing cash for which the DO remains accountable but which are not physically in the DO's custody (such as the DD Form 1081) shall be kept in the DO's vault or safe and shall be accounted for daily on the DD Form 2657.

      
(3) When accounts are inspected, the DD Form 2657 shall be presented to the inspecting officer(s) for examination. 

      
(4) Amounts on the DD Form 2657 are at a summary level only, including a summary of all disbursements and collections made during the business day by the DO, deputies, agents and cashiers.

      
(5) Section I of the DD Form 2657 computes the total DO accountability to the Treasury at the end of each business day.  Accumulated DD Form 2657 accountability on the last day of the accounting period (Month-to-Date Column) is the accountability reported on the SF 1219.

    b.  PREPARATION OF THE DAILY STATEMENT OF ACCOUNTABILITY (DD FORM 2657)  

      
(1) Every Disbursing Officer shall prepare a DD Form 2657 for each day business is transacted.

      
(2) The DD Form 2657 shall be prepared in an original only and shall be a permanent record (typed, or printed in ink).


[image: image12.emf]
4.  THE STATEMENT OF ACCOUNTABILITY      

a.  Purpose of the Statement of Accountability (SF 1219)
      
(1) The Statement of Accountability will show summary totals of all receipts and expenditures of public funds occurring during the accounting period and the status of the disbursing officer's accounts at the close of that period.

      
(2) Normally the accounting period begins on the first day of each calendar month and ends on the last day of each calendar month. 

      
(3) An accounting period never extends beyond the end of a calendar month or a fiscal year.

    b.  Preparation of the Satement of Accountability (SF 1219)                              
      
(1) Erasures, strikeovers, or marks of any description other than legitimate entries are not permitted on the Standard Form 1219.   A SF 1219 will be submitted each month for each disbursing symbol, whether or not any transactions occur or any accountable balance is involved.  A final SF 1219 shall be prepared and submitted by the DO being relieved irrespective of the fact that the last day of an accounting period may be other than the last day of the month. The final SF 1219 shall be lainly marked "FINAL" in the blank space directly above the name line.

      
(2) Use cumulative month-to-date totals from the final DD Form 2657 for the accounting period (month) to complete the similarly numbered lines on the SF 1219.  Certain alpha-suffixed cumulative totals on the DD Form 2657 must be combined for entering on the SF 1219.

5. FINANCIAL REPORTS; GENERAL INFORMATION:  
    a.  Submitting reports
       (1) All DO’s assigned to activities using DSSN’s obtained for the Marine Corps shall submit their financial reports to DFAS-Indianapolis.

      
(2) At the end of each business day, once the DD Form 2657 has been completed and balanced, the financial information is electronically transmitted to the DFAS-Indianapolis.  Original vouchers and documents are stored in the vault or safe until the end of the month.

      
(3) The DFAS-Indianapolis shall receive all financial reports by the close of business on the second working day of each month. Consolidated financial reports for the Marine Corps shall be forwarded to the DFAS-Indianapolis.  In order to accelerate transmission of data to DFAS, the Marine Corps Data Network (MCDN) shall be used for transmitting financial data by bulk transfer.  Closeout will be conducted on the last business day of the month.  In addition, deployed DO’s will submit a message report on the first workday following the end of the accounting period to summarize the disbursement and collection transactions for the month.

    b.  PREPARATION OF MESSAGE REPORT:  



(1) Disbursement and Collections.  The message report is entitled “DISBURSMENT AND COLLECTIONS”.  It is the basis for reporting to the Treasury Department the net of disbursements by appropriation.  Transactions must be reported by category code, appropriation and amount. Category codes are as follows: 

   Code



                  Category

1 Travel vouchers

2 Civilian payrolls

3 Military payrolls

4 All other vouchers




(2) Report Format.  At least three spaces shall separate each column in the body of the message. (See student handout)

        (3) Assembly of Advance Reports.  Copies of collection and disbursement vouchers and military payrolls required to be submitted with the advance financial reports will be filed in separate folders by groups.  

        (4) Assembly of Original Documents.  DO’s shall submit original vouchers and payrolls in numerical sequence by groups as follows: collection vouchers, travel vouchers, civilian payrolls, military payrolls, and all other vouchers.   




(5) Packaging.  Copies of vouchers and documents must be placed in separate folders from the originals when packaging the original and advance returns.  The SF 1219 and supporting schedules and reports will be attached securely and placed in separate folders from the vouchers, payrolls and pay receipts.  Each folder will be annotated to show a descriptive notation as to the type of vouchers, the name and rate/rank of the DO, DSSN, and the accounting period.

       
(6) Mailing.  Advance reports are mailed by the second workday of the month following the end of the accounting period.  The original reports are mailed as soon as possible, but no later than the fifth workday of the month following the accounting period.  All documents that comprise the financial accounts need to be under a cover DD Form 2666.  Documents submitted, as a part of the financial accounts that are not included specifically in the Forms or Vouchers section of the transmittal will be listed in the spaces provided in the Forms section.  In the vouchers section, list the inclusive disbursement and collection vouchers numbers.  


C.  Retention of Financial Reports:


(1) Disbursing Office Reports





(a) Original disbursing office records and

associated papers shall be retained as government property.





(b) Documents shall be readily accessible to the

DO or the designated settlement office, for a 6 year and 3 month period.




(c) Duplicate copies of disbursement and

collection vouchers and associated supporting documents may be
destroyed after one year.





(d) Unclassified records do not require special 

security or storage controls and may be stored in open files or cabinets.



(2) Relief of the Disbursing Officer





(a) The relieved DO will submit the message

report no later than the first workday following the date of relief.





(b) The relieving DO shall submit the message

report on the first workday following the end of the accounting period.

    d. Release Automated Clearing House( ACH) payments in International Treasury Service(ITS):   
(1) Sign into ITS.gov with your user name and password.
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(2) Click on FedACH files on the left side of screen under file Management Services.
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International Treasury Services wil be performing scheduled maintenance an the ITS.gov application an Saturday, March 14, 2009, The
application will not be available for updates or inquiry starting st 4:00 PH March 13, 2009 until Sunday, March 15, 2009 at 1100 PM.
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available for data entry and verification of payments during the follawing fimes due to system maintenance. Monday to Thursday 9:00 pm
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Feeere] updates Monday to Thursday 3:00pm - 11:00pm Eastern Time and Friday 9:00 pm - 12:00 am Eastern Time due to system maintenance.
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(3) Select browse to find the EFT file that you want to upload into ITS.gov.  The CHOOSE FILE box will auto pop up.  Select my computer > j drive > fiscal > fiscal business > current month > currents day > EFT double click on the EFT file with the current date.  Must be in year format, example 09A.  If it is still in the 00A format change the file name so that the current year is prior to the A.  The file will then be ready for upload.  Select the UPLOAD button on the right side of screen.   In a few seconds you will see a confirmation that the file had been uploaded successfully.  Print that screen and attach to the business that you are submitting for the day.
III.  REFERENCE:
1. DFAS-CL 7220.31-R Marine Corps Total Force Automated Pay Systems Manual

(APSM)

2. DOD FMR 7000.14-R, Volume 11B DOD Financial Management Regulations,

Reimbursable Operations, Policy and Procedures – Working Capital Funds (WCF)

3. DOD FMR 7000.14-R, Volume 5 DOD Financial Management Regulation,Disbursing Policy and Procedures
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STATEMENT OF AGENT OFFICER’S ACCOUNT 


DISBURSING OFFICER’S NAME, ADDRESS, DISBURSING STATION SYMBOL NO. AGENT OFFICER’S NAME, GRADE, SSN, UNIT ADDRESS 
(Include ZIP Code/APO number) and Telephone number) 


TRANSACTIONS AFFECTING AGENT OFFICER’S ACCOUNT 


TRANSACTIONS 
a 


INCREASE 
(Received by Agent) 


b 


BEGINNING BALANCE 
(In Agent’s Account) 


c 


DECREASE 
(Turned in by Agent) 


d 


ENDING BALANCE 
(In Agent’s Account) 


e 


1. BALANCE FORWARD 


2. U.S. DOLLARS 


3. FOREIGN CURRENCY 


4. MILITARY PAYMENT CERTIFICATES 


5. COLLECTIONS 


6. DEPOSITS 


7. NEGOTIABLE INSTRUMENTS 


A. CHECKS 


B. PAYMENT ORDERS 


C. (Specify) 


8. PAID VOUCHERS 


9. INCORRECT VOUCHERS RETURNED 


10. 


11. 


12. TOTAL FUNDS IN HANDS OF AGENT OFFICER 


STATEMENTS 


DISBURSING OFFICER AGENT OFFICER 


ON ADVANCE:  I HAVE INTRUSTED FUNDS AND/OR 
OTHER ITEMS AS INDICATED IN THIS STATEMENT TO THE 
ABOVE NAMED AS MY AGENT OFFICER. 


ON ADVANCE:  I, AS AGENT OFFICER, HAVE 
FUNDS AND/OR OTHER ITEMS AS INDICATED ABOVE. I HAVE 
ASSUMED PECUNIARY RESPONSIBILITY THEREFOR. WILL 
NOTIFY THE DISBURSING OFFICER IMMEDIATELY UPON 
DISCOVERY OF ANY LOSS OR SHORTAGE, AND I HAVE 
RECEIVED AND UNDERSTAND WRITTEN INSTRUCTIONS 
CONCERNING MY DUTIES AND RESPONSIBILITIES AS AN 
AGENT OFFICER. 


DATE SIGNATURE OF DISBURSING OFFICER DATE SIGNATURE OF AGENT OFFICER 


ON RETURN:  I HAVE RECEIVED FUNDS AND/OR 
ITEMS AS INDICATED ON THIS STATEMENT FROM THE ABOVE 
NAMED AGENT OFFICER. 


DATE SIGNATURE OF DISBURSING OFFICER 


ON RETURN:  THE ABOVE STATEMENT OF ACCOUNT 
IS CORRECT. 


DATE SIGNATURE OF AGENT OFFICER 


TREASURY 


MILITARY 


OTHER 


I 
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DAILY STATEMENT OF ACCOUNTABILITY 
1. DSSN 2. DATE 


SECTION I - TRANSACTIONS AFFECTING ACCOUNTABILITY 


a. LINE NO. b. DESCRIPTION c. TODAY d. MONTH-TO-DATE 


1.0 ACCOUNTABILITY - Beginning of Day 
2.1A 


I 
N 
C 
R 
E 
A 
S 
E 
S 


CHECKS ISSUED IN PAYMENT OF VOUCHERS 
2.1B CHECKS ISSUED - ALL OTHERS 
2.3 OTHER TRANSACTIONS (Do not report on SF 1219) 
2.34 DISCREPANCIES IN DO ACCOUNT - CREDITS (Do not use this line) 
2.36 PAYMENTS BY ANOTHER DO (Do not use this line) 
2.37 TRANSFERS FROM OTHER DOs 
2.8 OPAC PAYMENTS AND COLLECTIONS 


2.9 TOTAL ACCOUNTABILITY INCREASES 


3.0 GROSS ACCOUNTABILITY 


4.1A Gross Disbursements 
4.1B Less - Refunds 
4.1C Net Disbursements 
4.1D Less - Receipts 
4.1E Less - Reimbursements 
4.1F 


D 
E 
C 
R 
E 
A 
S 
E 
S 


NET EXPENDITURES 
4.2A DEPOSITS PRESENTED OR MAILED TO BANK 
4.2B EFT DEBIT VOUCHERS 
4.3 OTHER TRANSACTIONS (Do not report on SF 1219) 
4.34 DISCREPANCIES IN DO ACCOUNT - DEBITS (Do not use this line) 
4.36 PAYMENTS FOR OTHER DOs (Do not use this line) 
4.37 TRANSFERS TO OTHER DOs 


4.9 TOTAL ACCOUNTABILITY DECREASES 


5.0 ACCOUNTABILITY - End of Day 


SECTION II - DISTRIBUTION OF ACCOUNTABILITY - INCUMBENT DO 


a. LINE NO. b. DESCRIPTION c. DAILY INCREASE d. DAILY DECREASE e. MONTH-TO-DATE 


6.1 DESIGNATED DEPOSITARY 
6.2A U.S. CURRENCY/COINAGE ON HAND 
6.2B FOREIGN CURRENCY/COINAGE ON HAND 
6.3A UNDEPOSITED COLLECTIONS - GENERAL 
6.3B OTHER UNDEPOSITED INSTRUMENTS ON HAND 
6.4 CUSTODY OR CONTINGENCY CASH 
6.5 FUNDS WITH AGENTS 
6.6 ADVANCES TO CONTRACTORS 
6.7 CASH IN TRANSIT 
6.8 PAYROLL CASH 
6.9 OTHER 
7.1 DEFERRED VOUCHERS 
7.2A ACCOUNTS RECEIVABLE - CHECK OVERDRAFTS 
7.2B ACCOUNTS RECEIVABLE - OTHER 
7.3 LOSS OF FUNDS 
7.4 DISHONORED CHECKS RECEIVABLE 
7.5 
7.6 
7.7 


8.0 TOTAL INCUMBENT DO ACCOUNTABILITY 


SECTION III - DISTRIBUTION OF ACCOUNTABILITY - PREDECESSOR DOs 


a. LINE NO. b. DESCRIPTION c. DAILY INCREASE d. DAILY DECREASE e. MONTH-TO-DATE 


9.2A ACCOUNTS RECEIVABLE - CHECK OVERDRAFTS 
9.2B ACCOUNTS RECEIVABLE - OTHER 
9.3 LOSS OF FUNDS 
9.4 OTHER 


10.0 TOTAL PREDECESSOR DO's ACCOUNTABILITY 


SECTION IV - DISTRIBUTION OF ACCOUNTABILITY - COMBINED 


a. LINE NO. b. DESCRIPTION c. DAILY INCREASE d. DAILY DECREASE e. MONTH-TO-DATE 


11.0 TOTAL DSSN ACCOUNTABILITY 


3. DISBURSING OFFICER NAME, RANK OR GRADE, TITLE (Type or Print) 4. DISBURSING OFFICER OR DEPUTY 
SIGNATURE 


5. DATE 


DD Form 2657, AUG 93  REPLACES DA FORMS 3994, 4305, AND 5260; NAVCOMPT FORMS 245 AND 379; AND 
AF FORMS 1342 AND 1379; WHICH ARE OBSOLETE. 
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SECTION V - DISTRIBUTION OF CASH ON HAND 


LOCATION 
FOREIGN CURRENCY- RATE: 


U.S. CURRENCY OTHER 
UNITS U.S. EQUIVALENT 


VAULT CASH 


DISBURSING OFFICER 


DEPUTY DO - A 


DEPUTY DO - B 


DEPUTY DO - C 


DEPUTY DO - D 


CASHIER - A 


CASHIER - B 


CASHIER - C 


OTHER 


TOTAL 
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