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1.  LEARNING OBJECTIVES:  

    a.  TERMINAL LEARNING OBJECTIVE:  Given access to an automated system with applicable software and internet connectivity and the references.  Monitor accounting system to input financial data into the accounting system per the references.  (3404-FMGT-1021)
    b.  ENABLING LEARNING OBJECTIVES:

        (1) With the aid of references and given applicable software, internet connectivity, and a user-id and password access the current automated accounting system per the references. (3404-FMGT-1021a)

        (2) With the aid of references and given applicable software, internet connectivity, and access to the automated accounting system choose the appropriate menu option to input financial data into the accounting system the references.  (3404-FMGT-1021b)

        (3) With the aid of references and given applicable software, internet connectivity, access to the automated accounting syustem and a written scenario,, input required financial dsata into the accounting system per the references. (3404-FMGT-1021c)

1.  SMARTS OVERVIEW.  SABRS is nothing more than a large database that contains financial data.  In order to retrieve information from SABRS, a web based software program called SMARTSWEB(SABRS MANAGEMENT ANALYSIS RETRIEVAL TOOLS SYSTEM) was designed. SMARTSWEB allows financial managers to produce reports that are used to analyse, reconcile, balance, and report budget execution.  

    a. SMARTSWEB is a report generating program for producing an onscreen or printed document/report using SABRS data.  It allows you to pull together information, and allows you to slice and dice and mix and match data to meet your specific needs.  With SMARTSWEB, even nonexperts can create informative and readable reports on short notice.  SMARTSWEB replaced the client/server based version of SMARTS to allow users the flexibility of storing, printing and retrieving information via the internet. SMARTSWEB also allows users to access or create specialized reports that are not available in the SABRS InfoPac (Information Packaged) program. 

    b.  SMARTSWEB allows Marines simplified access to financial, accounting, and budgeting information in a cost effective and timely manner.

2.  ACCESSING SMARTSWEB.  Before you can retrieve information or build a report, you need to access the web based program  that enables us to use SMARTSWEB.  With internet access, you can access SMARTSWEB through a world-wide network anywhere in the world such as Okinawa Japan, Kuwait, or Iraq.  This allows deployed units, and those aboard a ship, access to financial information without connection to a land based computer. SMARTSWEB access is obtained via the following web address: https://smartsweb.stl.disa.mil 

The Logon steps are as follow:


 (1) Input your user ID. 

  
 (2) Input your password. 

 (3) Left click the LOG ON button. (See Figure 1)
        (4) If you encounter a problem logging in to the system, you can send e-mail to Systems_DIV_AHS@dfas.mil. These e-mails are collected in a mailbox and then disseminated for correction to different personnel in the systems section. Once the system problem is corrected and the e-mails answered, the e-mails are archived for future reconciliation.
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(FIGURE 1)

3. SMARTS Categories. SMARTSWEB is split into five functional categories.  We will cover each category below to give you an overview of how each one is used. (See Figure 2)
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(FIGURE 2)
(a) Financial Cubes - Financial Cubes contain information on summarized and active data, general ledgers, expenditure and collection transactions, and interdepartmental billing transactions. (See Figure 3)
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(FIGURE 3)

(1) Active Cubes - The Active Cubes contain various views of summarized active, active completed, and active retired data.

(2) Fund_Ctrl_Spend Cube - The Fund Control Spend Cube contains various views of summarized data from Work Center ID and Budget Execution Activity and Budget Execution Subactivity. 

(3) General Ledger Cube - The General Ledger Cubes contain various views of summarized general ledger data.
               (4) DNR Cubes - The DNR Cubes contain

various views of detail Expenditure and

collection transactions.
(5) IDB Cubes - The IDB Cubes contain various views of detail Interdepartmental Billing transactions.

(b) User Reports – These Reports contain information on summarized and active data, expenditure and collection transactions, general ledgers, interdepartmental billing transactions, Work Center ID, Budget Execution Activity, and Budget Execution Subactivity data, and gross pay files. (See Figure 4)
(1) Active File Reports - The Active File Reports contain various views of summarized active, active completed, and active retired data.
(2) DNR File Reports - The DNR File Reports contain various views of detailed Expenditure and Collection transactions.

(3) General Ledger Reports - The General Ledger File Reports contain various views of summarized general ledger data.

(4) IDB File Reports - The IDB File Reports contain various views of detailed interdepartmental Billing transactions.

(5) Fund Ctrl Spend File Reports - The Fund Control Spend Reports contain various views of summarized Work center Id, Budget Execution Activity, and Budget Execution Subactivity data.


(6) Gross Pay File Reports - Gross Pay File Reports contain various views of civilian personnel and payroll data.
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(FIGURE 4)
(c) Look-Up Tables – This tab contains a list of SABRS Tables.

(d) Batch Reports – These reports contains various views of summarized general ledger data.

(e) SMARTS Query – This query allows authorized users access to SABRS Data for exploration. Using a web browser, users can navigate suites of published queries, or create their own queries saving and modifying them as required to sort financial information as needed.
4.  LEVELS OF SECURITY.  Customers outside of DFAS have fine

grain security. This restricts the viewing of their financial data to their appropriate command.  For example, customers assigned to MARFORCOM (M67026) may only view information specific to their UIC/RUC M67026. However, DFAS employees have full access to all SMARTSWEB information because they have the functional responsibility for reporting DOD finance and accounting data.
5.  Creating user reports. Reports are created to allow the user to review financial information as needed.

 a. In order to build reports there are some key points that you must take in to consideration, these are:


- Report format


- Report content

- Organization (sort, group and filter functions)

- Charts & graph requirements

- Printing and saving reports requirements 

    b.  With the key points considered, your next step is to sign into SMARTSWEB with your user id & password.(See Figure 5)
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(FIGURE 5)
c. Once you login, move your mouse over the User Reports button as shown below; you will have a few report options. Next click on Active File Reports.(See Figure 6)
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(FIGURE 6)
d. After clicking on Active File Reports, you will have three options to chooose from: General Reports, PE Reports, or RA Reports. Click on PE Reports since you will be looking up Planning Estimate dollars; PE dollars are used to keep an inventory of various types of items needed by the Marine Corps to keep it prepared for war.(See Figure 7)
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(FIGURE 7)
e.  You will have four options to choose from depending on what data you want to research: information on Expected Credit, ULO, NULO, or UTO Reports. In the example given, you are looking for Unliquidated Orders which are document numbers that have been commited and obligated, but have not been liquidated in SABRS; or the final payment has not been made for the Goods & Services. Click on ULO Reports as shown in Figure 8.  
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(FIGURE 8)
f.  Now you want to narrow your search so that only the Work Center ID, the BEA, the Basic Symbol, and the Subhead are shown. To do this, choose the AF-PE-ULO-WCI-BEA_M150 Report as shown in  Figure 9.
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(FIGURE 9)

g.  All that is left for you to do is to type in the information that you plan to research: FY, WCI, BEA, BASIC SYM, and SUBHEAD.

(See Figure 10)
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(FIGURE 10)
h.  Your SMARTSWEB screen will show that your report is running.

(See Figure 11a)
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(FIGURE 11a)
i.  When the report has finished running, your report will appear as an Adobe File.  This file can be used to start your research. You can save this report in your HardDrive or Desktop by clicking “SAVE A Copy”.  A windows screen will appear; you can then specify the location where you want to save your file (See Figure 12).
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(FIGURE 11b)
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(FIGURE 12)
Click the Cancel button in the window to cancel the operation. Next we have to click the X on the upper Right-hand side of the report. You will see a in Figure 12a that we have to click on Return to get back to the report screen.
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(FIGURE 12a)

Report screen in figure 12b show us our list of reports. We need to get back to the main menu, click on Home.
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(FIGURE 12b)

6.  Next you will learn how to use the Financial Cubes Fixed Reports.  Below, you are provided a scenerio with details on creating a report.

Scenerio:  You’re a Fiscal Clerk for BEA 26 and you need to create a custom cube view to show each BESA’s ULOs.  The cube report must show the commitment, obligation, expense and liqudation for the current year only. Then you must save the view to your newsbox.  This will allow you to recall the current information without repeating the process of generating the same report in the future.     

To begin, place the mouse over the Financial Cubes and click on Active cubes. (See Figure 13)
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(FIGURE 13)
After clicking on Active Cubes you will be able to choose how you want to view your report; for this scenerio, choose Active ULO. (See Figure 14)
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(FIGURE 14)
The first step in creating a customized cube view is to turn the dimension line wrapping “on”.  Occasionally, the Dimension
Line does not display all dimensions of a cube.  To ensure the visibility of all dimensions, click on “Wrapping On”.  Next, click in “Zero Suppression”; this removes any rows or columns containing 0 or $0.00, as they occur, while the program processes the report.  Doing this allows you to clean up your report to show only pertinent cube data.  (See Figure 15 and 16)
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(FIGURE 15)
The results are displayed (See Figure 16).  The rows that showed zeros have been removed.  The dimension line had no adjustments to make, you notice this because the Measures column will always be last on the dimension line.  Now it’s time to start drilling into the financial cube. 
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(FIGURE 16)
Begin by selecting the fiscal year, this will speed up the data search because less data is being processed when viewing only one fiscal year. Select the current fiscal year from the drop down box on the demension line as shown in (See Figure 17)
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(FIGURE 17)
The results are displayed in Figure 18.
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(FIGURE 18)
After clicking on FY Full we can drill down to the MRI, ARI, then the SRI. Use your mouse to scroll down, as shown in Figure 19, until you find WCI M67001.
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(FIGURE 19)
After clicking on to WCI, use your mouse to scroll down, as shown in Figure 20, until you find BEA 26.
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(FIGURE 20)
Then drag and drop BEA 26 until the blue line appears between the Basic Symbol and Fiscal Year column as shown in Figure 21.

[image: image24.png]ulo_d00 - Cognos PowerPlay Web Explorer

2 a

Fil Tools

Edt

View Favories Help

icrosoft Internet Explorer pre

=181

ok - o - D [ 4| Qerch (ilravortss Gved 3| - b

‘address [) hitps:jsmartsweb.stl.disa.mijcognos/cgrbinjppdscai cg7DC=Ga

T — T [T

Commit Amt

as values 2006
Basic Sym 0100 O&MDEFACY $29,319.88
Basic Sym 0735 FAMHOUSDEF | | $3,063,311.57
Basic Sym 1105 MILPAY, MC $123,230.00
Basic Sym 1106 O&M, MC $53,881,392.04
Basic Sym 4930 DBOF $8,505,936.48
Basic Sym 5095 WCMR, NAVY $24,231.00
FundKey $65,717,420.97

Zero suppression,

o ][] Pty = 2006 A WEIMSTOOL v AgeOf rans ~ S At = NEASURES -

w | %)[8

~l - B 2

FoHEE! On 2

B -

] Mtpsfjmartsweh st ca il coanosfca-bppdsca, o ~4661BB62AGDBOAG1ACBASCEB IoFseeATa0Eapt | |
Kfsent 1.| #oscu

Astart || 1] @ 51 ||

]
@)t .. | Bvoc. | © e, |

X
® rternet

LR 165




(FIGURE 22)

Figure 23 shows the results of the drag and drop.  Notice that the demension line shows the BEA.  The BESAs within BEA 26 are also displayed in column from doing another drag and drop.
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(FIGURE 23)
The last requirement for you to complete the scenerio is to display the commitment, obligation, expense, liquidation for each ULO within BEA 26.  This is accomplished by the drag and drop method.  Drag the MEASURES from the dimension line and drop them between the Commit Amt box and the fiscal year box as you were shown. You can see the results in Figure 24.
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(FIGURE 24)
Finally, to view the ULOs of each BESA, click on the box between Measures as value and the BESA (See Figure 25). 
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(FIGURE 25)
Figure 26 shows the results of clicking on expansion arrow
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(FIGURE 26)

Figure 27 shows the results of clicking on the expansion.
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(FIGURE 27)
Figure 28 shows the results of clicking on the expansion.
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(FIGURE 28)
Now that you have the view you want, it is unecessary to repeat all the steps you took to create your report. The view can be saved to your personal newsbox to view at any time. Your newsbox works as an email inbox and is unique to your user id. To save the above view to your newsbox, click the icon displaying the floppy disk on the bottom left of the screen as shown in Figure 29.
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(FIGURE 29)

In the window that appears type in a file name and its description. This file name will appear in your newsbox. Now click okay when finished.(See Figure 30)
[image: image32.png]i Save As - Cognos Upfront - Microsoft Internet Explorer provided by Navy Marine Corps Intranet

[ €] https: /smartsweb.stldisa.milfcognos/cgi-binfupegi.exe.

Save As

Specify the name and location of the entry.

Nam
active_ulo_don

Description:

Desti n NewsBox:
Newsindex > Personal NewsBoxes > SCHOOLT's NewsBox 4 Other News~Fiox





(FIGURE 30)
The view is now saved to your newsbox. To save the same report as an Excel worksheet click on the file icon on the bottom of the screen as show in Figure 31.
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(FIGURE 31)
Next you have to select Export CSV to save it in your desktop or your hard drive as show in Figure 32.
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(FIGURE 32)
A windows screen will appear.  Click on Save to dowload file (See Figure 33)
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(FIGURE 33)
Another window will appear and prompt you to specify the location where you want the file to be saved in, what you want the name of the file to be, and what type of data file you want your report to be saved as.  For this example, you will save your file in your Desktop with ppweb for your file name and Microsoft Excel (Comma Separated Values File)as your file type.  (See Figure 34).
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(FIGURE 34)
A window will show stating that your download is complete; click close to make the window disapear. (See Figure 35) [image: image37.png]=181
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(FIGURE 35)

Your report will appear on your desktop with the file name and type as you specified.  Figure 36.
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(FIGURE 36)
When you open your excel worksheet you will have to format the cells and organize your data to produce the report you want.   Figure 35 shows an example of how you can display your data after you are done formatting your worksheet.  This will then need to be saved as an excel (.xls) file.
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(FIGURE 37)

You have just learned to save your report as an Excel document, now you will learn how to access the Newsbox you created.  Click on the global icon as shown in Figure 38 to begin. 
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(FIGURE 38)
Next, return to the home page by clicking Home at the top of the page as displayed in Figure 39.
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(FIGURE 39)

You are now back at the initial page where you logged in. The window to the left displays the SMARTSWEB index. The top line of the index displays the newsbox you created per your user ID;  click on the newsbox as shown in Figure 40. 
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(FIGURE 40)

The results of clicking on Newsbox are displayed in Figure 41.  The custom cube view you saved should be in your Newsbox with an icon of “new” beside it. This cube view will stay in your newsbox for you to use when needed. Everytime the cube view is ran it will contain the most current information processed in SMARTSWEB through its interface with SABRS files and tables. Now, click on the report and view the outcome.
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(FIGURE 41)
The cube view you created is displayed below in Figure 42, this information is the most up to date available for your report. You now have your BEA’s ULO report available at your convenience by clicking on your cube button. This same process is also used for all custom views. Once you have adjusted your report as you want it, save it to your newsbox so it will always be just a click away.
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(FIGURE 42)

7.  Next you will learn how to use the SMARTS QUERY.  Cognos Query lets novice and experienced users directly access corporate data resources for real-time data exploration. Using only a Web browser, users can navigate suites of published queries, saving and modifying them as required to meet their information needs.
    a. Queries can be created by an expression filter. These include only the information that you want based on values from more than one column. An expression is a logical statement that involves columns, operators, functions, constants, values, and other components that evaluates to a single value. Example of a filter is “FY Full" = ”2006".
    b. We can also sort column data to make it easier to find information in the report and to make the report easier to understand. Ascending Order A-Z, 0-9. Descending Order Z-A, 9-0.

    c. Another way of modifying your Query is Grouping. User can group data in one or more columns in a list query so that related information appears together. Users group data that have the same value. Data is grouped from the first column of the report to the column you select. You might want to change the column order before you group.
    d. In addition to grouping you can add summary information to a column that contains numeric data. User can include the count, average, total, minimum, and maximum values for a column. The summary information appears below the last row.
    e. A further modification of a query would be formats. You select the format that you want from a list of predetermined formats. For example, you can add currency markers, commas, or decimal points, or change how dates and times appear.
    f. At last you can Prompt a user to type a value or select a value from a list to specify the information you want. Create a prompt so you can specify the information you want before the query retrieves the data. Prompts act as filters and retrieve only the rows of information that you specify, rather than retrieving the entire data set. Use prompts to filter different information each time you run a report. This behavior differs from filters, which retrieve the same information each time you run the report.
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Click Here





Click here for your NewsBox





Click Home





Click the Global icon





Click on the Excel icon to open your report.





Click Close





Click Save





Click the Save Button





Click the File icon





Type name of report here.  Call it BEA_26_ULO





Type any description that helps you remember what the report displays





Click  okay





Click here to save report





Displays all ULO’s 





Expand
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Expand
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BEA 26





Drag and drop MEASURES to here





Notice the extra blue line





Click here and scroll down to your WCI





Click here to turn on wrapping





Zero Suppression





Click here





Mouse over financial cubes





Click on active cubes





Click Home





Click here





Click cancel





Save a Copy





Once you put in your key fields, click on finish so the report can starts compiling its data.





Click here





Click here for ULO Report





Click here for PE Reports





Click here after you put your password in.





Move your Mouse over here





Click here after you put your password in.
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